
LIFE HACKS FOR YOUR PROFESSIONAL 
IDENTITY 

 

STEPS TO ACHIEVE PROFESSIONALISM 



THE BAD OF SOCIAL MEDIA 

ÅINAPPROPRIATE IMAGES/POSTS/TAGS 

ÅDISPLAYING PRIVATE INFORMATION 

ÅINCREASED AVAILABILITY OF INFORMATION (NOT ALWAYS CREDIBLE) 

ÅNARCISSISM! 

ÅFOSTERS INTERNET ADDICTION 

ÅA STUDY OF COMPANIES WITH 1,000 EMPLOYEES FOUND THAT 8 PERCENT OF THEIR 

EMPLOYEES HAVE ACTUALLY BEEN DISMISSED FOR THEIR BEHAVIOR ON SITES LIKE FACEBOOK 

AND LINKEDIN 

ÅCOMPANIES HAVE FIRED EMPLOYEES FOR SHARING SENSITIVE DETAILS ABOUT THE BUSINESS 

AND THEIR CLIENTS 

ÅTEAM MEMBERS HAVE BEEN SANCTIONED AND FIRED FOR MAKING UNPROFESSIONAL 

REMARKS ABOUT THEIR BOSS VIA SOCIAL NETWORKING SITES 

 

 

 



THE UGLY OF SOCIAL MEDIA 

 

ÅSOCIAL MEDIA IS COMMONLY USED AS A PLATFORM FOR BULLYING 

ÅPRIVACY IN SOCIAL NETWORKING ISNõT GUARANTEED.  ANYTHING WRITTEN OR SHARED ON A SOCIAL 

NETWORKING SITE IS PUBLIC. EACH SOCIAL NETWORK SITE OFFERS TOOLS TO INCREASE OR DECREASE THE PRIVACY 

OF INFORMATION, BUT NONE OF THESE IS FOOLPROOF.  

ÅYOU MAY SHARE SOMETHING WITH ONLY ONE PERSON, BUT THEY THEN HAVE THE CHOICE TO SHARE YOUR 

WORDS WITH WHOMEVER ELSE THEY LIKE. 

GUIDELINES: 

ÅNEVER POST ANYTHING THAT DIRECTLY OR INDIRECTLY INSULTS STUDENTS, COWORKERS, YOUR BOSS OR THE 

BUSINESS ITSELF 

ÅTHINK BEFORE YOU TAG/POST 

ÅWOULD YOU WANT YOUR POTENTIAL OR CURRENT EMPLOYER TO SEE THIS? 

ÅCOULD PREVENT YOU FROM LANDING THE JOB OR CAN GET YOU FIRED FROM YOUR CURRENT JOB 

 



WHEN SOCIAL MEDIA GOES WRONGé 

WORKS AT TACO BELL 

FORCED TO RESIGN FROM HER TEACHING JOB 



SPRING CLEANING OF YOUR SOCIAL MEDIA 
ACCOUNTS 

ÅWHERE IS THE LINE BETWEEN PERSONAL AND PROFESSIONAL? 

ÅSPRING CLEANING: 

ÅBUILD A PROFESSIONAL ONLINE PRESENCE 

ÅENSURE YOUR ACCOUNT REFLECTS PROFESSIONALISM AND INTERESTS IN YOUR FIELD 

ÅCHECK YOUR PRIVACY SETTINGS, THERE ARE PRIVACY UPDATES ALL THE TIME! 

(100% PRIVACY ISNõT GUARANTEED) 

ÅARE YOU FOLLOWING COMPANIES & ORGANIZATIONS OF INTEREST? 

ÅLINKEDIN TO EMPLOYEES FROM THOSE COMPANIES 

ÅJOIN ONLINE ORGANIZATIONS OR GROUPS THAT EMPLOYEES AND MANAGERS 

FROM THOSE COMPANIES WOULD BE INVOLVED IN 

 

 

 

 

 



SPRING CLEANING OF YOUR SOCIAL MEDIA 
ACCOUNTS 

Å USE ONLY A PROFESSIONAL PHOTO  

Å FOR MORE LEISURE TYPES OF SOCIAL MEDIA (E.G. FACEBOOK) CHOOSE AN APPROPRIATE PHOTO THAT 
YOU WOULDNõT BE ASHAMED IF SOMEONE SAW IT 

ÅKEYWORD-RICH SUMMARY THAT INCLUDES TYPE OF POSITIONS YOU ARE SEEKING 

ÅINCLUDE INTERNSHIPS, EXTRA CURRICULAR AND VOLUNTEER ACTIVITIES 

ÅGET RECOMMENDATIONS FROM PROFESSORS, ADVISORS, INTERNSHIPS, CURRENT POSITIONS 

ÅHEADLINE WITH AREA OF STUDY AND/OR CAREER AMBITIONS-WRITE FOR THE JOB YOU WANT, NOT 

ONLY THE JOBS YOU HAVE HAD 

ÅGET INVOLVED IN DISCUSSIONS AND JOIN GROUPS IN RELATED AREA OF FIELD, PROMOTE ARTICLES OR 

RESEARCH ABOUT YOUR INDUSTRY  

ÅSHOWS YOUõRE PROACTIVE AND STAYING CURRENT 



EMAIL ETIQUETTE 

ÅBRIEFLY INTRODUCE YOURSELF. 

ÅDON'T "E-MAIL ANGRY."  

ÅREFRAIN FROM SENDING ONE-LINE RESPONSES.  

ÅAVOID USING SHORTCUTS TO REAL WORDS, 

EMOTICONS, JARGON, OR SLANG.  

Å BE CLEAR IN YOUR SUBJECT LINE. 

ÅBEWARE OF THE "REPLY ALLó. 

ÅPICK UP THE PHONE WHEN NECESSARY! 

Å KEEP IT SHORT AND GET TO THE POINT. 

Å YOUR E-MAIL IS A REFLECTION OF YOU.  

 



MARKETABLE SKILLS AT A GLANCE 

ÅCRITICAL THINKING AND PROBLEM SOLVING 

ÅORAL AND WRITTEN COMMUNICATION 

ÅTEAMWORK AND COLLABORATION 

ÅLEADERSHIP 

ÅCAREER MANAGEMENT 

ÅTECHNICAL SKILLS 

ÅPROFESSIONALISM AND ETHICS 

 



RESOURCE LINKS 

ÅCAREER SERVICES RESOURCES 

ÅHTTP:// CAREER-SERVICES.TAMUCC.EDU/CURRENT%20STUDENTS/RESOURCES.HTML 

Å12 STEP CHECKLIST FOR SOCIAL MEDIA 

ÅHTTP://WWW.FORBES.COM/SITES/ILYAPOZIN/2013/01/09/SOCIAL-MEDIA-ETIQUETTE-12-STEP-

CHECKLIST/#26C8B1B677A4 

ÅADDITIONAL EMAIL ETIQUETTE POINTS 

ÅHTTP://WWW.BUSINESSINSIDER.COM/EMAIL-ETIQUETTE-RULES-EVERYONE-SHOULD-KNOW-2014-

9?OP=1/#BE-CAUTIOUS-WITH-HUMOR-6 
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QUESTIONS? 
 

NEED TO SCHEDULE AN APPOINTMENT TO MEET WITH YOUR COUNSELOR? 

361.825.2628 

CAREER SERVICES IS LOCATED IN THE UNIVERSITY CENTER ROOM 304 

HTTP://CAREER-SERVICES.TAMUCC.EDU 

SERVICES: 

ÅRESUME & COVER LETTER REVIEWS 

ÅMOCK INTERVIEWING 

ÅCAREER EXPLORATION 

ÅJOB POSTINGS 

ÅCAREER FAIRS 

ÅVARIOUS CAREER RELATED EVENTS & WORKSHOPS 
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